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Resale Package 
 

This package contains all documents required for transacting a resale in United Laguna Woods Mutual 
(United). United is a cooperative where each shareholder/member is granted the right to occupy a 
specific unit under the terms of each Occupancy Agreement together with ownership of one share in the 
cooperative. The resale process differs from a condominium, and this package is to assist you in the 
process.  
 
This package contains key information that the seller, potential buyer and real estate/escrow company 
should know. To ease the process, a document checklist has been created for each.  
 
Before you get started, ensure that the potential buyer meets the qualifications to own a share of stock 
and reside in United. The prospective buyer must meet the following requirements: 
 

□ Age restriction (be at least 55 years of age);  
□ Financial qualifications: 

o Assets equal to the purchase price of the unit plus $125,000;  
o Income of at least $40,000 per year at the time of purchase (for more information refer to the 

financial qualifications policy found on the Laguna Woods Village website under Sales); and 
□ You may not own or be listed on more than one certificate.  

 
If all of the above conditions are met, proceed with familiarizing yourself with the key definitions in this 
package and submit the required documents for review by the United Board of Directors (board). Only 
completed form submittals shall be accepted. Failure to provide accurate contact information can 
delay the process. The information escrow provides must be legible for digital imaging. 

If you require additional information or assistance, contact a membership counselor at email 
Sales@vmsinc.org. 
 
The resale packages are processed by Community Services. Normal business hours of operation are 
Monday through Friday, 8 a.m. to 5 p.m.  
  

 
  

mailto:Sales@vmsinc.org
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Definitions 

Alterations – Any structural, functional or aesthetic change to the interior of a unit, its mechanical 
systems or the structural integrity of the building; or any physical, structural or aesthetic change to the 
exterior of a unit. 

Application – The form prescribed by United to apply for approval to purchase a share in United.  

Approval – Written authorization by the United Board of Directors. 

Assessment – The monthly amounts that shareholder/members are bound to pay pursuant to the 
terms of their respective Occupancy Agreements. Also known as carrying charges.  

Buyer - A prospective shareholder/member who intends to purchase the right to occupy a particular 
unit in United. 

Certificate – A document verifying stock ownership and membership in United. 

Charge – A fee, fine and/or monetary penalty that United may levy upon a shareholder/member 
pursuant to the governing documents.  

Cohabitants – Persons who live together as spouses or persons who are domestic partners within the 
meaning of Section 297 of the Family Code.  

Community – Laguna Woods Village.  

Co-occupant – Nonmember resident as defined by Civil Code 51.3 and who is approved by the board 
of directors. 

Cooperative – In a cooperative, shareholders are members of a corporation that owns all real property, 
including the dwelling units, carports and laundry facilities within the mutual’s boundaries, and each 
shareholder is entitled to occupy a specific dwelling unit under the terms of an Occupancy Agreement. 
Also known as “corporation.” 

Corporation – United is a California nonprofit mutual benefit corporation. 

Golden Rain Foundation (GRF) – The Golden Rain Foundation of Laguna Hills, a California nonprofit 
mutual benefit corporation. GRF oversees the community facilities and services, including recreational 
facilities and amenities. 

Governing documents – All of the following, collectively: the articles of incorporation, bylaws; 
Occupancy Agreements, rules and regulations, and any resolutions or policies of the board; all the 
same may be lawfully amended or modified from time to time. 

Identification (ID) card – Photo ID card issued by GRF to shareholders/members, co-occupants and 
sublessees of the community authorizing use and access to the community facilities.  

Shareholder/Member - Entitled to membership in United and approved by the board of directors to 
exclusively occupy a unit and to whom a stock and/or membership certificate of the corporation has 
been issued. Also known as a qualified resident. 
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Occupancy Agreement – The agreement between United and its shareholder/member, respectively, 
under the terms of which said shareholder/members are entitled to enjoy possession of their respective 
units and the use of facilities owned by United and GRF.  

Qualifying Resident – Any person who is at least 55 years of age and who has been approved by the 
board of directors for occupancy of a unit.  

Seller - Individual(s) named on a membership certificate or an estate representative who intends to 
dispose of the United share of stock. 

Staff – Employees of the managing agent authorized to act on behalf of United. 

Sublessee(s) – A person who subleases a unit from a shareholder/member and approved by the board 
of directors. 

United – A nonprofit cooperative housing corporation that owns and manages all real property within 
the original 21 cooperative mutuals.  

Unit – A cooperative dwelling owned by United Mutual; specifically, the exclusive rights to occupy a 
specific portion of real property with the development. 

Vehicle decals – Identifying marker, supplied by GRF, for Resident access and parking within the 
Community other than by guests or contractors.  

 

Fees 
The following fees are associated with the resale of the share of stock: 

 
 

 Administration Fee  $350 
 First Inspection Fee  $360 
 Re-Inspection (if required)  $60 
 Final Inspection (if required)  $110 
 Escrow Cancellation  $112 
 GRF Trust Facilities Fee  $10,000 
Additional Fee for Recording of Memorandums for 
Cash Sales 

 $280 

 Failure to Surrender ID Cards  $125 
Monthly United Mutual Occupancy Fee for each   
Additional Occupant Over Two (includes overnight 
caregivers) 

 $50 

Monthly GRF Occupancy Fee for each Additional 
Occupant Over Two (overnight caregivers exempt) 

 $131 
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Escrow Documentation Checklist 
Included 

√ Documents to be completed, signed, dated and provided. 

 1. Criminal Background Report, page 6 
 2. First and Final Inspection Report Request and Intention to Leave Corporation, page 7 
 3. Resale Notification, page 9 
 4. Escrow Instructions (Escrow provided) 
 5. United Stock Certificate (original) or Lost Instrument Bond (original) 
 6. Escrow Closing Information, page 10 
 7. Escrow Closing Notification and Remittance Report, page 11 
 8. Responsibility Agreement for Nonstandard Landscape, page 12 
 9. Responsibility Agreement for Alterations, page 13 
 10. Memorandum of Termination of Occupancy Agreement, pages 14-15 
 11. Shareholder/Membership Application, page 16 
 12. United Mutual membership and Occupancy Requirements, page 17 
 13. Golden Rain Foundation Trust Facilities Fee, page 18 
 14. Promissory Note, pages 19-20 

 

15. Financial Statement and Credit Information, pages 21-22 
 Verifications for all income and assets listed in the Financial Statement and Credit Information 

form (i.e., copies of current federal income tax returns, signed and dated, including Schedules A & 
B, copies of bank statements, stock certificates, 1099s, property tax bills, investment account 
statements, etc.).  See United’s Financial Qualifications Policy 

 16. Assessment/Charges Guarantor Obligation Form (if applicable) – attached to Financial 
Qualifications Policy 

 17. Residency Restrictions, page 25 
 18. Occupancy Agreement, page 28 
 19. Addendum to Occupancy Agreement – Trustee Membership (if applicable), page 34 
 20. Stock Assignment Separate from Certificate, page 35 
 21. Interim Dual Membership Agreement (if applicable), pages 36-37 
 22. Memorandum of Occupancy Agreement, pages 38-39 
 23. Subordination Agreement (if applicable), page 40 
 24. Application for Co-occupancy Permit (if applicable), pages 41-42 
Requirements for closing escrow 

1. To make the necessary arrangements for the final inspection of the unit, email Resale Inspections at 
ResalesInspections@vmsinc.org a minimum of five days prior to the close of escrow.  

2. For an update regarding outstanding payments, late charges and service charges, email Accounting at 
escrowfinalupdate@vmsinc.org. 

3. All Resident ID cards must be collected from seller and brought to Community Services with the complete Resale 
Packet or before requesting the final demand to avoid the non-refundable $125 charge for each card not 
returned. If the seller had financing on his/her unit, the membership stock certificate must be requested from the 
lender. Note: In the event that seller cannot produce the membership stock certificate, the seller must obtain a 
lost instrument bond. 

4. Following the board of directors’ waiver of purchase and Community Services’ authorization to close escrow, the 
following are required: 

   a. Escrow Closing Notification and Remittance Report and Escrow Closing Information 
   b. Issuance of separate checks to cover agency and depository items 
Allow at least 21 or more business days to obtain board approval after receipt by this office.    

mailto:ResalesInspections@vmsinc.org
mailto:escrowfinalupdate@vmsinc.org
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CRIMINAL BACKGROUND REPORTS INSTRUCTIONS 
 

In order to promote the safety and well-being of all United Laguna Woods Mutual residents, it 
is United Mutual’s policy that all prospective members, occupants, caregivers and subtenants 
submit a comprehensive national criminal background report with their respective applications.  

The report should include searches for: 

• National security/terrorism/Patriot Act/OFAC information 
• Misdemeanor and felony charges 
• Offense details and convictions 
• Sex offender registration status 
• Any other relevant criminal history 

For past convictions and criminal history, the United Board will evaluate the nature and severity of 
the offense as well as the time that has passed since its occurrence.  Decisions will be based 
on verified facts rather than a perceived threat. 
 
United Mutual will not use criminal background reports to obtain or consider information relating 
to race, color, religion, sex, familial status, national origin, sexual orientation, marital status, 
ancestry, source of income or disability to evaluate the applicant. Information will be used only 
to evaluate the applicant’s housing request. The purpose of this requirement is to help reduce 
potential risks to the safety and well-being of United residents. 

All resale packets must contain a copy of the applicant’s criminal background report.  

Example websites: 

 www.tenantbackgroundsearch.com  

www.e-renter.com/services/tenant-screening  

www.applycheck.com/our-products (for domestic and international checks) 

 

  

http://www.tenantbackgroundsearch.com/
http://www.e-renter.com/services/tenant-screening
http://www.applycheck.com/our-products


 
 

United Resale Package                      Page 7 of 44  Rev 1-1-2026 

First and Final Inspection Report Request and Intention to Leave Corporation 
 

[ ___ ] Intention to Leave Corporation - Per Article 4 of the Occupancy Agreement. 
 

[ ___ ] Request for First Inspection Report - Per Resolution 01-25-06, a first inspection fee will be billed as a 
chargeable service to the seller. The first inspection report is valid for six months.  

 
[ ___ ] Request for Re-Inspection Report - Per Resolution 01-25-06, a re-inspection fee will be collected through escrow, 

if required.  
 

[ ___ ] Request for landscape corrections - Per Resolution 01-18-55, all corrections must be completed by close of 
escrow. Checking this box indicates request for landscape corrections to be completed as a chargeable service 
upon receipt of the first inspection report.  

 

[ ___ ] Request for Final Inspection Report - Per Resolution 01-25-06, a final inspection fee will be collected through 
escrow, if required.  

 

[ ___ ] Update information    ________________________________________ 
       Seller’s acknowledgement of fees/Date 
 
Laguna Woods Village Date ____________________________ 
Resale Inspections Dept. Unit number ______________________ 
P.O. Box 2220 Street name_______________________ 
Laguna Hills, CA 92654-2220 Occupied [___]   Vacant [___] 
Fax: 949-268-2403 Carport number ___________________ 
Email: ResalesInspections@vmsinc.org  
 
Escrow company – Used for status updates 
Company name:  ___________________________________________________________ 
Escrow officer:  __________________________________ Escrow number: ___________ 
Address:  ___________________________________________________________ 
Phone number:  ____________________________ Fax number: ____________________  
Escrow office email:  ___________________________________________________________ 
Estimated escrow close date:    ___________________ 
 
Seller’s real estate company – Used for status updates 
Company name: ___________________________________________________________ 
Agent name:  ___________________________________________________________ 
Address:  ___________________________________________________________ 
Phone number:  ____________________________ Fax number: ____________________  
Agent email:    ___________________________________________________________ 
 
Buyer 
Name:   ___________________________________________________________ 
Address:  ___________________________________________________________ 
Phone number:  ______________________  Cell phone: __________________________ 
 
Seller 
Shareholder of record: ___________________________________________________________ 
Address:  ___________________________________________________________ 
Phone number:  ___________________________________________________________ 
 
Inspections on co-ops include interior inspections (how we are to enter the property)  

Lockbox: ________________ Contact seller: ______________ Contact agent: _______________  

mailto:ResalesInspections@vmsinc.org
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Final Resale Inspections: Process for Corrections Noted  
 
The resale inspection process provides a record of all items for which correction will be required. All items noted 
as corrections on the final inspection report must be completed prior to the close of escrow. 

 
Issuance of service orders 
Service orders will be entered for all items of work noted in the corrections report for which the mutual is 
responsible. All service orders will be dispatched either to in-house technicians or to outside vendors for 
processing. 

 
Completion of work 
All corrections not listed as “mutual charged” must be complete by the close of escrow. 

 
Corrections by members 
Once corrections are complete, the seller(s) must email ResalesInspections@vmsinc.org to schedule a final 
inspection. If corrections are found to be incomplete at the final inspection, an additional re-inspection fee will be 
charged to the seller(s). 

 
Inspection/Verification requirement 
Once notified of completion, an inspection by the corporation’s agent to confirm completion will be required 
for each item of work completed by the seller(s). 

mailto:ResalesInspections@vmsinc.org
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Resale Notification 
Unit address: _____________________________ Escrow number: ______________ Date: ______________ 
 
An escrow has been opened that involves a proposed sale and transfer of the shareholder in United and Golden 
Rain Foundation of Laguna Woods Village as follows:  
Seller’s broker: Buyer’s broker: 
Agent name: Agent name: 
Agent phone: Email: Agent phone:  Email:  
Seller(s): 
Buyer(s) and vesting: 
Name(s) of person(s) who will reside: Selling price $ 
In accordance with your instructions, the following are enclosed: 
 1. Escrow Instructions (from Escrow company) 
 2. Criminal Background Report (from Escrow company) 
 3. Resale Notification   
 4. United Stock Certificate (original) or Lost Instrument Bond (original) 
 5. First Inspection Report (from Escrow company) 
 6. Responsibility Agreement for Nonstandard Landscape   
 7. Responsibility Agreement for Alterations   
 8. Memorandum of Termination of Occupancy Agreement (signed by each seller) 
 9. Shareholder/Membership Application (age and identity verification for each applicant) 
 10. United Mutual Membership and Occupancy Requirements (initialed by each buyer) 
 11. Golden Rain Foundation Trust Facilities Fee   
 12. Trust Facilities Fee Promissory Note (if applicable)   
 13.  Financial Statement and Credit Information (income and asset verification for each applicant) 
 14. Residency Restrictions (initialed by each buyer) 
 15. Occupancy Agreement (signed by each proposed buyer) 
 16. Addendum to Occupancy Agreement – Trustee Membership (if applicable)   
 17. Stock Assignment Separate from Certificate (if applicable) 
 18. Interim Dual Membership Agreement (if applicable)   
 19. Memorandum of Occupancy Agreement (signed by each proposed buyer) 
 20. Subordination Agreement (if applicable) (signed by each proposed buyer) 
 21. Application for Co-occupancy Permit (if applicable) (age and identity verification) 

 
The undersigned (escrow officer) hereby attests that a request for first inspection was submitted to Resale Inspections 
Dept. on ______________. It is understood that a final inspection, if required, shall be submitted to the buyer(s) prior to 
the close of escrow. If United waives its option to purchase and approves the proposed shareholder/member, and 
so informs us in writing, we will then proceed with the processing of this escrow, which is scheduled to close on or about 
____________ (date).  
 
By: ____________________________________          For: ______________________________________ 

      Escrow officer                                               Escrow company 
 
For office use only:  Yes No   
Meets age requirement    Verified by: 
Meets income requirement?      
Meets asset requirement? 
Exceeds the number of stock allowed? 

 
 

 
 

  
Membership Counselor 

 

Action by mutual board of directors: By approving this application for membership, United waives the option to 
purchase the membership, subject to the conditions that both buyer(s) and seller(s) comply with the requirements of the 
mutual prior to the close of escrow, and that neither the mutual nor the Golden Rain Foundation shall incur any 
expenses in this transaction. The approval and waiver shall be effective as of the close of escrow. 
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Escrow Closing Information 
 

Mail to: Deliver to: 
Laguna Woods Village Laguna Woods Village, Community Center 
Community Services Division: Resales Community Services Division: Resales 
P.O. Box 2220 24351 El Toro Road 
Laguna Hills, CA 92654-2220 Laguna Woods, CA 92637 
Email: EscrowClosings@vmsinc.org 
 
Escrow number: 
 
Unit number: 
 
Closed date: 
 
We request gate access passes or ID cards to be issued as follows: 

 
 
Resident members __________________________________________ 
 
 __________________________________________ 
 
Nonresident members __________________________________________ 
 
 __________________________________________ 
 
Nonmember residents __________________________________________ 
 
 __________________________________________ 
 
Your assistance is appreciated. 
 
Sincerely, 
Escrow Officer 
 
 
Name of escrow/Realty company/Representative: _______________________________________ 
 

Escrow phone number: ____________________________________________________________ 
 

Escrow email: ___________________________________________________________________ 

 

 

mailto:EscrowClosings@vmsinc.org
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Escrow Closing Notification and Remittance Report 

Escrow number: 

Escrow company:   Unit number: 

Escrow officer:   Date: 

Escrow phone number:   Email: Closing date: 
Please be advised escrow has closed. Attached are payments, charges and/or fees due per your demand. 

1. Depository account: Separate check, made payable to Laguna Woods Village, representing the following: 
 a. Monthly assessment due for the period (date): $ 
 b. Late charges $ 
 c. Other $ 
 Total $ 

2. Agency account: Separate check, made payable to Golden Rain Foundation, representing 
the following:  

 a. Administration fee (United * $350)  
*Additional fee for recording of Memorandums for cash sale (United $280) 

$ 
$ 

 b. Final inspection fee (if required) (United $110) $ 
 c. Re-inspection fee (if required) (United $60) $ 
 d. Chargeable services (includes first inspection fee and other costs) $ 
 e. Cable TV (broadband services) $ 
 f. Failure to surrender ID card(s) ($125 each) (non-refundable) $ 
 g. Physical properties corrections or repairs $ 
 h. Nonstandard landscape restoration charges $ 
 i. Contingency for inspection corrections and landscaping estimates: 

Funds paid by seller 
Funds paid by buyer 

 
$ 
$ 

 j. Trust facilities fee ($10,000) $ 
 k. Other:  $ 
 Total $ 

3. Supplemental property tax: Separate check, made payable to United Mutual Total $ 

4. In addition, we enclosed the following:  
  [   ] Occupancy Agreement with term to begin at close of escrow 

 [   ] Gate entry passes and ID cards  
 [   ] Other  

 

5. Date final inspection was completed by Resale Inspections Dept. Date:  
6. Seller forwarding address 

Name(s): 
Street: 
City, State Zip: 
Phone number:  

 

7. Lender information 
Company Name: Date: 
Street: Loan number: 
City, State Zip: 
Phone number: 

 
 
 
 
 

8. If unit financing is involved in the resale of a cooperative, the Memorandum of Occupancy 
Agreement and the Memorandum of Termination of Occupancy Agreement have been 
submitted to the Orange County Recorder on the date of closing, and the originals have been 
mailed to the Laguna Woods Village Community Services Resale Department. 

 Yes 
 No 
 n/a 
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Responsibility Agreement for Nonstandard Landscape 
  

Unit address: ______________________________ 
 

This form is to be completed by the escrow office and must be received before the issuance of a final 
inspection. 

 
1. Email completed form to ResalesInspections@vmsinc.org as soon as possible in order for a work 

order to be established.  
 

2. Include this document with the membership application package. 
 

This office has been notified that the unit noted above has nonstandard landscape, and both the prospective 
shareholder and seller have been informed accordingly. If the prospective shareholder declines to accept the 
nonstandard landscape, Landscape will perform the work as a chargeable service, and the seller is 
responsible for all costs. 

 
In accordance with the governing rules of United Laguna Woods Mutual, the prospective shareholder understands 
that he/she may accept or refuse to accept the nonstandard landscaping. Further, the prospective shareholder 
understands that if he/she accepts it, he/she also accepts all future responsibility for its care and maintenance, 
and all associated costs thereof. 
 
Both prospective shareholder and seller understand that if the prospective shareholder refuses to accept such 
responsibility, the seller is required to pay the costs of all work required to restore the landscaping to the 
community standard, including the removal of nonstandard plants and hardscape, and the planting of standard 
plants. 
 

Acknowledgement by prospective shareholder 
[  ] Prospective shareholder accepts the nonstandard landscaping and agrees to be responsible for any and 

all costs related to its future maintenance. 
[  ] Prospective shareholder declines to accept the nonstandard landscaping and directs the escrow officer 

to so inform the management agent. Restoration costs are to be withheld from the proceeds of resale 
transfer of membership. 

 
_______________________________ _______________ ___________________ 
Signature  Print name Date 
_________________________________  _______________ ___________________ 
Signature Print name Date 

Acknowledgement by seller 
Seller has been informed that the unit has nonstandard landscaping. Seller will be charged the amount shown 
on the inspection report to restore the property to community standard landscaping if the prospective 
shareholder refuses to accept the nonstandard landscaping. 
 
_________________________________ _______________ ___________________ 
Signature  Print name Date 
_________________________________  _______________ ___________________ 
Signature                                                 Print name                                    Date 
 
Escrow officer signature: Escrow No.: Date: 

 

mailto:ResalesInspections@vmsinc.org
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Responsibility Agreement for Alterations 
 
I have received an inspection report that identifies alterations/improvements which have been made by previous 
shareholder/members, and I agree that I will be responsible for the care and maintenance of all 
alterations/improvements made previously or that I may make in the future.  
 

**NOTE 
It is strongly recommended that shareholders/members/tenants purchase HO6/HO4 insurance for events and 
structures not covered by United’s master insurance policy as defined below:  
 

•   United’s Master Insurance Policy – Property coverage for the building structure and the basic interior 
components such as basic cabinets, vinyl floors, and melamine countertops that have not been altered. 

•   HO6 Insurance – Separate insurance policy that covers the improvements and alterations inside and 
outside the unit, member’s personal property, liability coverage, loss of use, and loss assessment 
coverage. 

•   HO4 Insurance – Also called renters insurance.  This coverage protects a renter’s personal property and 
personal liability. 

 

Acknowledgement by prospective shareholder 
[  ] Prospective shareholder accepts the existing alteration(s)/improvements(s) and agrees to be 

responsible for any and all costs related to its future maintenance.  SEE **NOTE ABOVE 

 
_________________________________ _________________________ ___________________ 
Signature  Print name                                        Date 
 
_______________________________  _________________________ ___________________ 
Signature Print name Date 

 
 

Acknowledgement by seller 
Seller has been informed that the unit has nonstandard alterations. Seller will be responsible to restore the 
property to community standard if the prospective shareholder refuses to accept the nonstandard alteration. 
 
_________________________________ __________________________ ___________________ 
Signature  Print name Date 
_________________________________  __________________________ ___________________ 
Signature                                                 Print name                                    Date 
 
Escrow officer signature Escrow number Date 
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Recording requested by and when 
recorded mail to:  
 
 
United Laguna Woods Mutual 
PO Box 2220 
Laguna Woods, CA 92654 - 2220 
 
 
 

 
 
 
 
 
 
 
 
 
 
This space for recorder use only 

 
Memorandum of Termination of Occupancy Agreement 
 

This Memorandum of Termination of Occupancy Agreement is made as of _______________________________, _______________ 

by and between United Laguna Woods Mutual, a California nonprofit mutual benefit corporation (United),  

and ______________________________________________________________________________________________________ 

__________________________________________________________________________      __________________ (Member). 

 

The property with which this Memorandum of Termination of Occupancy Agreement is concerned is that certain real property located in 

the City of Laguna Woods, County of Orange, and State of California, commonly known as      ____________________________ 

and unit      , building       as set forth in the exhibit       to that certain Memorandum of Termination of Occupancy Agreement 

recorded in the official records of Orange County, California, on May 10, 2013 as Instrument No. 2013000284997, which is a 

cooperative apartment (the unit) in the community commonly known as Laguna Woods Village. See legal description. 

 

By an unrecorded document entitled Occupancy Agreement dated _________________, 20 _____, United leased the unit to member 

for an initial term of three years beginning on  the date of recordation of the Memorandum of Termination of Occupancy Agreement 

recorded as Instrument No.     _____________   X the date of the Occupancy Agreement, which term could be automatically 

renewed for successive terms of three years as provided in article 4 of the Occupancy Agreement. 

 

This Memorandum of Termination of Occupancy Agreement memorializes the agreement between United and member that the period 

of the Occupancy Agreement (and the member’s right to occupy the manor) was terminated by the Board of Directors or by mutual 

consent as of 

X      ________________________  the date of recordation of this Memorandum of Termination of Occupancy Agreement. 

 

In witness whereof, United and member have executed this Memorandum of Termination of Occupancy Agreement. 

 
Shareholder(s)                       United Laguna Woods Mutual – Owner 

 
 

   

Signature 

 

 Signature  

Name printed 

  

Name printed – authorized agent  

Signature   
   
   
Name printed   
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Acknowledgement 

 
A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy or validity of that document. 

State of California ) 
County of Orange ) 

On _________________, before me, ________________________, Notary Public, personally 
 

appeared __________________________________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) 
acted, executed the instrument. 

I certify under penalty of perjury under the laws of the State of California that the foregoing paragraph is 
true and correct. 

Witness my hand and official seal. 

Signature   (Seal) 
 

Acknowledgement 
 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy or validity of that document. 

State of California ) 
County of Orange ) 

On _________________, before me, ________________________, Notary Public, personally  
 

appeared __________________________________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) 
acted, executed the instrument. 

I certify under penalty of perjury under the laws of the State of California that the foregoing paragraph is 
true and correct. 

Witness my hand and official seal. 

Signature    (Seal) 
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Shareholder/Membership Application 
Please print using black ink or type 

List names exactly as they will appear on Membership Certificate and Occupancy Agreement. 
Appl. 
No. Title Last name First name, middle  For business use 

only 

1 ☐ Mr.  

☐ Miss  

☐ Ms. 

☐ Mrs. 

   

2 ☐ Mr.  

☐ Miss  

☐ Ms. 

☐ Mrs. 

   

 

Appl. 
No. Date of birth Marital status Applicant to 

reside in unit 
Tax 

responsibility** 
Age 

verification 
attached 

Social Security Number 

1 

 ☐ Married 
☐ Widowed 

☐ Single 
☐ Divorced ☐ Yes ☐ No ☐ Yes ☐ Yes 

 

Home phone Mobile phone Email 
   

* If No, provide outside address: 

Appl. 
No. Date of birth Marital status Applicant to 

reside in unit 
Tax 

responsibility** 
Age 

verification 
attached 

Social Security Number 

2 

 ☐ Married 
☐ Widowed 

☐ Single 
☐ Divorced ☐ Yes ☐ No ☐ Yes ☐ Yes 

 

Home phone Mobile phone Email 
   

* If No, provide outside address: 

** Enter a checkmark for the party responsible for income tax reporting. Only one party may be responsible – this is required by 
federal law.  

 

Emergency notification 
Name Relationship Mobile and home phone numbers 

   

   
 

  Acknowledgements and affirmations 
As a buyer, I have received an inspection report prepared by the mutual for the manor which I am purchasing that identifies 
any alterations that have been made by previous owners; I agree that I will be responsible for the care and maintenance of 
any alterations made previously or that I may make in the future. As a transferee, I agree that I will be responsible for the 
care and maintenance of any alterations made previously, as well as any alterations that I may make in the future. 
As a member of the mutual, I agree that I will be responsible for the monthly homeowner’s assessment payments, and I will 
comply with all the governing rules of the mutual and Golden Rain Foundation. I have received the notice informing me of 
the possible existence of asbestos in certain buildings. 

*** Member is aware of and agrees to pay to the mutual an additional sum each month for each occupant of the unit 
in excess of two, at the rate prescribed by the mutual and GRF.  A schedule of fees is available upon request and is 
subject to change annually.  Additional fee is added to the member’s account.  Initial:   __________ ___________ 

I swear, under penalty of perjury, that the information provided in this application is true and correct. 

1. Name (print) Signature Date 

2. Name (print) Signature Date 

Unit number 
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United Mutual Membership and Occupancy Requirements 

All prospective members and occupants are required to meet age restrictions as defined by federal and state 
statutes and in accordance with United Occupancy Agreement and bylaws. Please attach copies of 
appropriate documents which verify applicant’s age—these may include a passport, a driver’s license, or a 
birth certificate.   
 
Member 
A shareholder who has been approved for membership by the board and entered into the corporate records. 
When the membership is vested in a trust, the trustee is considered the member. 
 
In order to reside, the shareholders must be 55 years of age or older; any other co-occupants who reside must 
be at least 45 years of age and reside with the full-time qualified resident, except a spouse who may be any 
age. A disabled child/grandchild may reside under certain conditions (Section 51.3 of the California Civil Code). 
 
Shareholders in good standing are entitled to one vote in mutual elections. 
 
Prospective shareholder members must sign Occupancy Agreements, including the general terms and 
conditions attachment. 
 
Co-occupants 
Nonmembers who reside with the approval of the United Mutual Board of Directors and reside with a full-time 
qualified resident. 
 
In order to reside, at least one occupant must be 55 years of age or older; all other persons who reside must be 
at least 45 years of age, unless the other occupant is: 

(1) A spouse or cohabitant; or 
(2) A primary provider of physical health care. 

 
Note: Care providers are not permitted to use the community facilities, except when it is directly related to 
providing necessary support to the member or an approved resident. A care provider ID card will be issued and 
must be worn at all times.  

 
Co-occupants may reside only upon the issuance and approval of an application for co-occupancy by United 
Mutual’s Board of Directors and which must be executed by all shareholder members. 
 
Occupancy limits 
The maximum number of persons who may occupy a unit is equal to the number of approved bedrooms, plus 
one. 
 
Unit assessments 
Monthly assessments provide for the occupancy of no more than two persons. An additional monthly fee, as 
established by the housing corporation and GRF will be charged for each additional occupant. 
 
Identification cards 
Resident identification cards are issued to all approved residents of the community. Cards are the property of 
GRF and must be returned at the termination of residency or before requesting the final demand to avoid 
additional charges for not returning ID cards. Replacements will be issued subject to the schedule of fees.  

 
Applicant Initial Here: __________    Date: ______________________ 
 
Applicant Initial Here: __________    Date: ______________________ 

Unit Number 
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Golden Rain Foundation Trust Facilities Fee 

 
Revised 12/11/2025 

Unit number 
 

 

As trustee of the Golden Rain Foundation (GRF) of Laguna Hills Trust, the GRF Board of Directors is 
required to preserve and protect the recreational and other amenities available to all residents of Laguna 
Woods Village. Effective January 1, 2026, all purchases of a separate interest in Third Laguna Hills Mutual 
(condo), United Laguna Woods Mutual (cooperative) and Mutual Fifty (condo) must include collection of a 
trust facilities fee in the amount of $10,000 per transaction as an obligation of the purchaser when the sales 
price is $200,000 or higher, and $3,500 when the sales price is less than $200,000. 

  
Choose one option of payment below. 

 

Payment  
option 1: 
 

I/we agree to pay at the time of closing of escrow the trust facilities fee in 
the amount of $10,000 when the sales price is equal to or higher than 
$200,000, and $3,500 when the sales price is less than $200,000. 

 

Payment  
option 2: 
 

I/we agree to pay over a period not to exceed seven years (84 months) the 
trust facilities fee in the amount of $10,000 plus additional fees that result in a 
total principal amount of $10,252 plus interest at 12 percent per annum, or 
$3,500 resulting in a total principal amount of $3,752 if the sales price is less 
than $200,000. 

 
   

1 Name (Print) * Signature Date 
   

2 Name (Print) Signature Date 
   

3 Name (Print) Signature Date 
   

 
* If payment option 2 is selected, the first owner/member name must reflect the person to whom the billing 
statement for the trust facilities fee will be mailed. 
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Promissory Note 
Revised 12/11/2025 

Principal amount: $10,252      Unit number: ___________________ 

Principal amount with interest: $15,202.32    Date: ______________ 

Recitals 

For value received, the undersigned payor(s),       , promises to pay to 
the order of Golden Rain Foundation of Laguna Woods, a California nonprofit mutual benefit corporation 
(payee), at 24351 El Toro Road, Laguna Woods, CA 92637, Attention: Accounts Receivable (or through a 
direct debit or similar ACH debit, if available), at the times and on the terms specified in this promissory note, 
the sum of $10,252 (principal), together with interest thereon at the rate of 12 percent per annum (but in any 
event not to exceed the maximum rate permitted by law), as payment of $10,000 facilities fee, and one-time 
origination fee of $252, plus interest, all fully amortized over the seven-year term, as further set forth below. 
Payor(s) acknowledges that payor(s) has been given the opportunity to pay $10,000 facilities fee all at once at 
the time of transfer, and so to avoid paying the interest and the nonrefundable origination fee, but that payor(s) 
has instead elected to enter into the seven-year payment plan, as authorized by California law, and to pay in 
accordance with all terms and conditions in this note.  
 

1. Promise to pay. The principal and interest shall be amortized over a period of seven years, and all due 
and payable in seven years, with 84 consecutive monthly payments of $180.98. The first monthly 
payment shall be made on ___________, 20____, and subsequent monthly payments shall be paid on 
or before the first day of each succeeding calendar month. 
 

2. Late charge. Payor(s) agrees that in the event that any payment due hereunder is in default for more 
than 10 days, it would be extremely difficult to fix the actual damages resulting to payee. Therefore, 
payor(s) agrees to pay to payee the sum of $10 upon each such default, as liquidated damages and not 
as a penalty, to compensate the payee for the expenses of administering the default. 

 
3. Prepayment. The payor(s) of this note may, at their option, repay the amount due in whole prior to 

maturity date without penalty. Repayment of principal in its entirety prior to maturity date shall eliminate 
future interest and will fulfill the debt obligation. Payments received in excess of monthly note 
installment shall be applied to future note installments and not an accelerated reduction of principal. 
 

Promissory Note continued on the next page 
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Promissory Note Continued 

 

4. Acceleration. The holder of this note may, at its option, accelerate the maturity of all payments to 
become due hereunder upon the occurrence of any of the following events, in which event the unpaid 
balance of this note shall become immediately due and payable without demand, presentment or 
notice, all of which are hereby expressly waived, and the holder may pursue collection through small 
claims court or initiate any other appropriate legal proceeding to collect the outstanding amount owed 
under this note: 

 (a) Failure to make any two consecutive payments when due, (b) insolvency of payor(s), or filing 
by or against payor(s) of a petition of bankruptcy, either voluntary or involuntary, (c) if payor(s) 
sells his or her unit, or if payor(s) dies, then the remaining outstanding balance of principal 
hereunder at that time shall be due and payable in one lump sum and upon such payment, this 
note shall be deemed paid in full. 

 
5. Release. In consideration of full payment by the payor(s), as set out in the terms of the promissory note 

hereof, the holder of this note will furnish the payor(s), at the request of the payor(s), a written release 
of promissory note acknowledging the fulfillment of their debt obligation. 
 

6. Attorney’s fees; governing law. In the event of any controversy or dispute arising from non-payment 
this Note, the prevailing party shall be entitled to recover from the non-prevailing party or parties 
reasonable expenses including, without limitation, attorneys’ fees and costs actually incurred. This note 
shall be governed by and construed in accordance with, and all disputes hereunder shall be governed 
by, the internal laws of the State of California. This Note shall be binding on the payor(s) successors 
and assigns. 
 

In witness whereof, payor(s) has executed this note as of the date first written above. 

1 Name (Print)  Signature Date 
   

2 Name (Print) Signature Date 
   

3 Name (Print) Signature Date 
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Financial Statement and Credit Information 
 

United Mutual’s Financial Qualifications Policy can be found here: 
https://lagunawoodsvillage.com/sales-information 

 
 
Please type or print using black ink                                                              Unit number: ________________________  
 

The corporation requires each applicant’s credit history from a national credit reporting bureau. In accordance with the 
bylaws, and Occupancy Agreement, as applicable to cooperative membership, I/We provide the following information:  
Applicant name 
 
1. 

Age Social security number Marital status: � Married   � Single 

� Divorced  � Widowed 
 
 
2. 

  Marital status: � Married   � Single 

� Divorced  � Widowed 
Present address, city              
 
1. 

State 
 
 

Zip ☐Own 
☐Rent 

Years Monthly payment 

 
 
2. 

  
☐Own 
☐Rent 

  

Purchase information 

1. Purchase  $ 6. Financing? � Yes  � No 

2. Down payment -- 6a. Lender’s name 

3. Loan amount -- 6b. Monthly loan payment 

4. Balance due at close of escrow $ 7. Minimum monthly assessment 

5. Balance to be paid from: 

 � Sale of home  � Assets � Other 
 8. Total monthly payment 

Annual income after purchase of stock certificate for unit – attach verifications  
 Applicant 1 Applicant 2 Total 

A. Salary and wages $ $ $ 

B. Social security/SSI    

C. Pension 1    

D. Pension 2    

E. Rental income (net)    

F. Annuities/IRAs    

G. Dividends and interest    

H. Trust deeds – interest earned    

I.  Private business **    

J. Trust income    

K. Disability compensation    

L. Other    

Totals $ $ $ 

 ** Note: An applicant who derives principal income from a personal business must attach a current balance sheet and 
operating statement.  

https://lagunawoodsvillage.com/sales-information/
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Financial Assets 
 
Please provide verification of annual income and assets with this form. You must submit copies of a current, 
signed federal income tax return; and copies of recent bank statements, investment statements, paycheck stubs 
or any other documentation which will verify the information you have provided in this financial statement. 
 

Life insurance 
Premiums/Year Total in force Policy loans 

 
$ 

 
Net cash value 
 
$ 

Bank accounts 

Bank name  
 
a. 

Address/Branch Account number Account type Account balance 
 
$ 

 
b. 

    
$ 

 
c. 

    
$ 

Residential 
property 

Address 
 
a. 

City, State Annual payments 
 
$ 

Balance owing 
 
$ 

Estimated equity 
 
$ 

 
b. 

  
$ 

 
$ 

 
$ 

Income 
property 

Address 
 
a. 

City, State Net income/Year 
 
$ 

Balance owing 
 
$ 

Estimated equity 
 
$ 

 
b. 

 $ $ $ 

Stocks, bonds 
Companies, shares, (attach schedule if necessary) Market value 

 
$ 

Certificates of 
deposit 

Institutions (attach schedule if necessary) Market value 
 
$ 

Government 
bonds 

Issuing agency (attach schedule if needed) Maturity value 
 
$ 

Other assets 
Attach schedule Market value 

 
$ 

 
Total asset value  

 
$ 

 
Less: Purchase price 

 
$ 

 
Net asset value after purchase                   

 
$ 

 
I (we) swear, under penalty of perjury, that the information provided in this financial statement and the supporting 
documents are true. 
 

1 Name (Print) Signature Date 
   
2 Name (Print) Signature Date 
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         ANNUAL INSURANCE DISCLOSURE AND POLICY SUMMARY - October 1, 2025 
PROPERTY INSURANCE (Renewed on 6-1-25) 
Blanket property insurance for fire and special form with Lloyd’s of London and various other insurance companies insures 
residential, common and community buildings and business property owned by the Mutual (no coverage for improvements, 
alterations, additions or other member or tenant property). 

Policy Limit: $225,000,000 per occurrence Deductible: $100,000 per occurrence 
Key Exclusions: Earthquake, landslide, (and others) 

COMMERCIAL GENERAL LIABILITY INSURANCE 
The commercial general liability insurance for the Housing Mutuals and Golden Rain Foundation (GRF) is with Philadelphia 
Insurance Companies, insuring against liability arising out of the ownership and use of common areas. 

Policy Limits: $1,000,000 per occurrence Deductible: $25,000 
$2,000,000 aggregate 

There is also an Umbrella Liability policy with Great American and AXA XL Insurance Company. 

Policy Limit: $25,000,000 per occurrence Deductible: Excess over General Liability insurance policy 

CRIME/FIDELITY INSURANCE 
United Mutual & GRF have a crime/fidelity policy with Beazley and Berkley Insurance. 

Policy limits: $20,000,000 Employee Theft, Computer & Fund Transfer Fraud Deductible: $25,000 
$5,000,000 Theft, Robbery & Depositor Forgery 

EARTHQUAKE INSURANCE 
United Laguna Woods Mutual has a Difference in Conditions insurance policy with Westchester Insurance Company for 
earthquake insurance on residential and common area buildings. 

Policy limit: $5,000,000 Deductible for earthquake: 15% of the building value, $50,000 minimum 

GRF has a Difference In Conditions (DIC) insurance policy with QBE Specialty and Trisura Specialty Insurance Companies 
including earthquake and flood for GRF facilities such as clubhouses, streets and the cable system. 

Policy limit: $15,000,000 Deductible: $25,000 per occurrence except earthquake and flood 
Deductible for flood: $50,000 Deductible for earthquake: 5% of the building value, $50,000 minimum 

This summary of the Association’s policies of insurance provides only certain information, as required by Section 
5300 of the Civil Code, and should not be considered a substitute for the complete policy terms and conditions 
contained in the actual policies of insurance. Any Association member may, upon request and provision of 
reasonable notice, review the Association’s insurance policies and, upon request and payment of reasonable 
duplication charges, obtain copies of those policies. Although the Association maintains the policies of insurance 
specified in this summary, the Association’s policies of insurance may not cover your property, including personal 
property or real property improvements to or around your dwelling, or personal injuries or other losses that occur 
within or around your dwelling. Even if a loss is covered, you may nevertheless be responsible for paying all or a 
portion of any deductible that applies. Association members should consult with their individual insurance broker 
or agent for appropriate additional coverage. 
The total amount of insurance was discussed with the insurance broker and the Board followed their guidance.  
 
For questions regarding proof of insurance coverage have your escrow company or trust contact: 

AJ Gallagher Insurance Services (Property, Crime and Earthquake): Email: Southwest.InterimCerts.GGBUS@ajg.com 
(All requests for certificates must be sent via email and cannot be fulfilled over the phone. Standard turnaround time for 
issuance is within 24 hours and any request that is indicated as a “Rush” in the subject line is fulfilled same day if received 

by 12:00 p.m. PST. Requests should have “United Laguna Woods Mutual” in the subject line) 
 

If you have questions about the Mutual’s insurance policies, please call Risk Management 949-597-4202. 
The following insurance information should be discussed with your personal insurance agent. 

mailto:Southwest.InterimCerts.GGBUS@ajg.com
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THE INSURANCE CARRIED BY UNITED MUTUAL AND GRF DOES NOT COVER YOUR PERSONAL 
LIABILITY OR ITEMS THAT ARE YOUR PERSONAL RESPONSIBILITY such as additions and 
alterations, personal property, or loss of use. MEMBERS SHOULD PURCHASE “CONDOMINIUM 
OWNERS” (HO-6) INSURANCE POLICY to protect against unexpected expense in the event a loss 
occurs. This is also a requirement for many lenders. Please remind tenants/lessees that they should 
purchase “renters” insurance for their personal liability, personal property, and loss of use. 
 
SOME* ITEMS YOU SHOULD CONSIDER WHEN REVIEWING YOUR OWN PERSONAL INSURANCE: 
♦ Members are responsible for damage to improvements, alterations and additions (custom built-

ins, wall or window coverings, wood or other upgraded floor coverings, heat pumps, air conditioners, 
patio or balcony enclosures, etc.) whether they were installed by you or previous members or residents. 
These should be insured as unit owners building items. Repair of damage to such items, or other 
member or tenant property, including personal property, from a loss, such as a plumbing failure 
in your manor or an adjacent manor, is the responsibility of the member or tenant. The Mutual’s 
property insurer does not accept claims for damage to such items. 

♦ Members are responsible for damage to Mutual property caused by the Members’ misuse or neglect, 
by additions or alterations, or by guests or lessees. If the damage is your responsibility, United Mutual 
can charge you for the repairs (Occupancy Agreement-Article 5 & 11). If the repair costs exceed the 
deductible on the Mutual’s insurance, currently $100,000, a claim will be submitted to the Mutual’s 
property insurer. In such cases, both the Mutual and its property insurer reserve the right to charge the 
Member to recover the costs, including the Mutual’s deductible. Your own insurance may help cover 
your obligations, although some homeowner’s insurance companies will not cover the Mutual’s 
deductible. Consult with your agent about your insurer’s practices and increasing your policy limits 
accordingly. 

♦ Personal Property/Contents insurance for items such as appliances, furniture, clothing, household 
goods and for special property like jewelry, coins, artwork, antiques, furs, silver and collectibles. 

♦ Personal Liability insurance for your actions and responsibilities both inside and outside your manor. 
Everyone should have liability insurance to protect their equity and retirement savings. 

♦ Loss of Use or Additional Living Expense insurance if your manor/building is damaged and cannot 
be lived in until repaired, in accordance with the Davis-Stirling Act Civil Code §4775(c) members, 
residents and lessees are responsible for paying to live elsewhere while work is done. Monthly 
assessments must still be paid during this time. 

♦ Loss Assessment insurance to protect against a special assessment from your Mutual for damage. 
While there has not yet been this type of assessment in Laguna Woods Village, we are required to tell 
you that there is this possibility. (Show your agent/broker the limits listed in this disclosure.) 

♦ Earthquake and/or Flood insurance for additions, alterations, personal property and loss of use. 
♦ Earthquake Loss Assessment insurance to protect against a special assessment from the Mutual for 

damage caused by an earthquake. 
♦ Automobile insurance on your car, truck, van, motorcycle or motor home. 
♦ Liability and Physical Damage insurance for your golf cart. 

 
Please report building damage to: 

Resident Services (Monday-Friday, 8:00 AM to 5:00 PM) phone: (949) 597-4600 
Resident Services e-mail address:  residentservices@vmsinc.org 

 
After business hours, or to report personal injury, please call: 

Security Dispatch: phone: (949) 580-1400 In an emergency: CALL 911 
 

* The above list is not exhaustive. Please discuss insurance questions with your agent or broker.  

mailto:residentservices@vmsinc.org


 
 

United Resale Package                      Page 25 of 44  Rev 1-1-2026 

Residency Restrictions 
Important Information – Please Read Carefully 

Member Must Read and Initial 

Please note the following residency restrictions, including but not limited to: 
 

Initial(s) 
Laguna Woods Village is an independent-lifestyle and age-restricted community (as defined by 
California Civil Code §51.3) that does not provide any form of healthcare or assisted living. Each 
resident is responsible for his/her own care and welfare. 
 

HO6 insurance coverage is highly recommended in order to cover improvements and alterations 
inside and outside the unit, personal property, liability coverage, loss of use, and loss 
assessment coverage, that are not covered by United Mutual’s insurance policy, which would be 
the responsibility of the Member. 
 

Appearance of the community is important, and residents are required to keep their balconies, 
patios, walkways and carports free from clutter. 
 

When moving into the community, residents are required to break down and stack moving boxes 
next to trash dumpsters for routine pickup. Please be advised that there are weight and volume 
restrictions. Call CR&R at 949-625-6735 to arrange to have excessive moving material hauled 
away as a chargeable service. When moving out of the community, the seller is responsible for 
hauling away excessive materials/furniture. 
 

Members are required to check with the Manor Alterations Department before making any internal 
and external alteration, including any landscaping. Alterations are prohibited without prior review 
and consent. Contact Manor Alterations at 949-597-4616 or alterations@vmsinc.org. Contractors’ 
trash must not be put into community dumpsters. 
 

Relatives and other guests may stay overnight for a total of 60 days in any 12-month period. 
Relatives and guests may not stay in a resident’s home during the absence of the resident. 
 

Board approval is required for all persons wishing to reside in the community. Contact 
Community Services at 949-268-2393 before any change in residency status. 
 

The maximum number of persons allowed to occupy a unit is equal to the number of approved 
bedrooms plus one. There are additional monthly fees for more than two occupants. 
 

Units may not be sublet for more than 12 months and not less than 30 days. 
 
 

United is billed directly from the tax assessor and the shareholder/member reimburses the mutual 
through monthly assessments. Members of United are cautioned to prepare for property tax 
increases in monthly assessments. 
 

Coyotes and other wildlife are active in and around Laguna Woods Village. Wildlife activity is 
regulated by state and city laws. Village Management Services Inc., the Golden Rain Foundation 
of Laguna Woods, Third Laguna Hills Mutual and United Laguna Woods Mutual assume no 
liability for wildlife encounters or related incidents and are not responsible for any injury, damage 
or nuisance caused by coyotes or other wildlife. 
 

I/We, the undersigned, have read the above and agree to comply with the rules of this community. 

1 Name (Print) Signature Date 

  Click or tap to enter a 
date. 

2 Name (Print) Signature Date 

  Click or tap to enter a 
date. 

Unit number 

mailto:alterations@vmsinc.org
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Key File Program 

 
Resident Services maintains keys to units within the Community for the convenience of Laguna Woods 
Village residents. Participation in the key file program is completely voluntary and is not a requirement, 
but it is highly recommended. *Keys and keyless codes maintained in this program are secured. 
Shareholders/Members file manor keys or keyless manor entry codes with Resident Services to ensure 
the following. 

1. In the event of an emergency during a resident’s absence, authorized personnel may gain 
access to a unit to perform necessary repairs.  

2. Residing member(s) can obtain their unit keys or keyless entry codes to gain unit access 
if/when the need arises, such as if they have misplaced or otherwise cannot locate their keys. 

 

To submit keys or keyless unit entry codes for the key file program, please visit: 

Laguna Woods Village Community Center 
Resident Services Division 

24351 El Toro Road 
Laguna Woods, CA 92637 

 

*Alternatively, leave a key and/or entry codes with a trusted neighbor and inform Village Security. 
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Instructions for Trustee Shareholder Membership 

 
 

The following instructions identify the documents and forms that are required to issue shareholder 
membership certificates to trustees: 
 
1. A letter addressed to United Laguna Woods Mutual from a lawyer, certified public accountant 

or enrolled agent expressing an opinion that the current beneficiary of the trust is treated as the 
owner under the provisions of Section 671 et seq., of the Internal Revenue Code of 1986 (or 
any successive provision.)  

An example would be: “I have reviewed the terms and conditions of the Doe Family Trust, 
dated January 2, 2006, and conclude that John and Mary Doe are now treated as owners of 
the Doe Family Trust under the provisions of Section 671 et seq. of the Internal 
Revenue Code of 1986.” (The bolded words must be included in this letter.)  

If the mutual shareholder is having his/her lawyer prepare this letter, he/she may also request 
the letter to include a specific description of the manner in which the certificate should be 
issued. An example would be: “John Doe and his successors in trust as trustees of the Doe 
Family Trust, dated January 2, 2006.” 

2. A standard Occupancy Agreement and the addendum attached to this set of instructions 
each signed by the trustee and the current beneficiary of the trust. (The person identified as the 
owner in the tax opinion described in item No. 1 (above) must be the same person identified as 
current beneficiary in the addendum to the Occupancy Agreement.) 
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Occupancy Agreement 

 

Parties 
The parties to this agreement are United Laguna Woods Mutual, a California nonprofit mutual benefit corporation 
(hereinafter referred to as the “corporation” and _________________________________________ (hereinafter 
referred to as the “member”). 

 

Recitals 
1. The corporation owns and operates a cooperative housing project of Laguna Woods Village, in the City of 

Laguna Woods, and the County of Orange, State of California, with the intent that its members shall have the 
right to occupy the dwelling units thereof under the terms and conditions hereinafter set forth. 

2. The member is the owner and holder of one membership of the corporation, Series_______ and of one 
membership of Golden Rain Foundation of Laguna Woods, a California nonprofit mutual benefit corporation 
(hereinafter referred to as the “foundation”). 

 

Terms 
In consideration of the mutual promises contained herein, the parties hereby agree as follows: 
1. The corporation hereby lets to the member and the member hereby hires from the corporation that a certain 

dwelling unit located at Laguna Woods Village described as _____________________________, Laguna 
Woods, California, including carport number _________, to have and to hold said dwelling unit unto the 
member, his personal representatives and authorized assigns, subject to the terms and conditions set forth 
herein, in the articles of incorporation, bylaws, rules and regulations of the corporation, now or hereafter in 
effect, and the general conditions attached hereto and also recorded as part of Instrument No. 2013000284997 
in the official records in the Office of the County Recorder of the County of Orange, State of California (the 
“general conditions”), and made a part hereof for a term of three years. The term of this Occupancy Agreement 
is renewable automatically for successive three-year periods under the terms and conditions of Article 4 of the 
general conditions. 

 
2. Until further notice from the corporation, the monthly assessment for the above-described dwelling unit shall be 

$______________ per month. 
 

3. The term of this Occupancy Agreement begins at 12:01 a.m. on ____________________, 20____. 
Executed on _________________, 20____.  

   
Member  Member  

 
By executing this Occupancy Agreement in the space provided below, the signatory agrees as follows: 
 
I agree to be bound by and act in accordance with all provisions of this Occupancy Agreement as if I was the 
member, and upon demand by the corporation, I agree to fulfill all obligations of the member under this Occupancy 
Agreement. 
 

   
Beneficiary  Beneficiary 

 
United Laguna Woods Mutual, 
a California nonprofit mutual benefit corporation, 
by 

 
Authorized agent 

 
 
General Conditions pages must accompany the signed Occupancy Agreement when submitting paperwork to United Mutual.  
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General Conditions 
 

Article 1. Monthly Carrying Charges 
During the term of this Occupancy Agreement, the Member 
shall pay to the Corporation a monthly sum referred to as 
“Carrying Charges,” equal to one-twelfth of the Member’s 
proportionate share of the sum required by the Corporation, 
as estimated by its Board of Directors, to meet its annual 
expenses, including but not limited to the following items: 

a) The cost of all operating expenses and services 
furnished by or at the expense of the Corporation, 
including charges by the Foundation for facilities 
and services furnished by the Foundation. 

b) The cost of necessary management and 
administration. 

c) The amount of all taxes and assessments levied 
against the property of the Corporation for which it 
is required to pay. 

d) The cost of fire and extended coverage insurance 
and such other insurance as the Corporation may 
effect or as may be required by any mortgage on 
any of the Corporation’s assets. 

e) The cost of furnishing water, gas, electricity, 
garbage and trash collection, master TV antenna 
service and other utilities, to the extent furnished by 
the Corporation.  

f) All reserves established by the Corporation, 
including the general operating reserve and the 
reserve for replacements. 

g) The estimated cost of repairs, maintenance and 
replacements of property to be made by the 
Corporation. 

h) The amount of principal, interest and other required 
payments on any mortgage on any of the 
Corporation’s assets, including mortgage insurance 
premiums, if any. 

i) Any other expenses of the Corporation approved by 
the Board of Directors, including the payment of 
operating deficiencies, if any, for prior periods. 

The Board of Directors of the Corporation shall determine 
the Carrying Charges from time to time. Said sums shall be 
estimated on an annual basis and divided by the number of 
months remaining in the then current fiscal year but in no 
event shall the member be charged more than his 
proportionate share thereof as determined by the Board of 
Directors. That amount of the Carrying Charges required for 
payment on the principle of any mortgage on any assets of 
the Corporation or any other capital expenditures shall be 
credited upon the books of the Corporation to the “Paid-In 
Surplus” account as a capital contribution by the members 
of the Corporation. Until further notice from the Corporation, 
the monthly Carrying Charges for the dwelling unit shall be 
the amount set forth in paragraph 2 of this Occupancy 
Agreement. 
 
Article 2. Payment of Carrying Charges 
Upon commencement of the term of this Occupancy 
Agreement, the Member shall make a payment on account 
of  

 Carrying Charges for the remainder of the calendar month, 
the amount of which shall be the portion of the Carrying 
Charges for one month prorated on the basis of the number 
of days of occupancy. Thereafter, Carrying Charges shall be 
paid in advance not later than the first day of each calendar 
month. Carrying Charges shall be paid to the Corporation or 
its authorized representative at such place and in such 
manner as the Corporation shall determine from time to time. 
 
Article 3. Excess Carrying Charges 
If for any fiscal year of the Mutual during the term of this 
Occupancy Agreement, the income of the Mutual exceeds 
expenses (including reserves) for the same fiscal year, 
Member agrees that he or she shall not, by reason of such 
occurrence, be entitled, and hereby waives any right, to 
receive a refund or credit of all or any portion of the Carrying 
Charges previously paid by Member in such fiscal year. 
Member further agrees that all or any portion of the amount 
assessed and collected by the Mutual in excess of the 
amount required to meet the anticipated expenses (including 
reserves) of the Mutual shall be applied by the Board of 
Directors of the Mutual, in its sole discretion, to reduce the 
anticipated expenses (including reserves) of the Mutual as 
determined by the Board of Directors for the next succeeding 
fiscal year of the Mutual. 
 
Article 4. Member’s Option to Renew 
The term of this Occupancy Agreement shall be extended 
and renewed from time to time by and the parties hereto for 
further periods of three years each from the expiration of the 
initial term herein granted, upon the same covenants and 
agreements as herein contained unless: (1) this Occupancy 
Agreement is sooner terminated by the Corporation in 
accordance with the terms hereof, or (2)(a) notice of the 
Member’s election not to renew shall have been given to the 
Corporation in writing at least four months prior to the 
expiration of the then current term, and (b) the Member shall 
have on or before the expiration of said term (i) endorsed its 
membership for transfer in blank and deposited same with 
the Corporation, and (ii) met all its obligations and paid all 
amounts due under this Occupancy Agreement up to the time 
of said expiration, and (iii) vacated the dwelling unit and all 
other premises of the Corporation, leaving them in good state 
of repair. Upon compliance with provisions (a) and (b) of this 
Article, the Member shall have no further liability under this 
Occupancy Agreement and shall be entitled to no payment 
from the Corporation. 
 
Article 5. Use of Premises 
Subject to this Article 5, the Member shall use the dwelling 
unit covered by this Occupancy Agreement as a private 
dwelling for those authorized to occupy it by the Corporation 
and for no other purpose, and the authorized occupants of 
the dwelling unit may enjoy the use, in common with the 
other members of the Corporation, of all facilities of the 
Corporation so long as the Member continues to own the 
aforesaid membership of the  
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Corporation uses its dwelling unit as a private dwelling for 
authorized occupants and abides by the terms of this 
Occupancy Agreement. The Member shall not permit or 
suffer anything to be done or kept in or about the dwelling 
unit or other premises of the Corporation which will increase 
the rate of insurance on any building or other property of the 
Corporation or on the contents thereof or which will obstruct 
or interfere with the rights of other members of the 
Corporation or annoy them by unreasonable noises or 
otherwise nor will it commit or permit any nuisance in or 
about the dwelling unit or other premises of the Corporation 
or commit or suffer any immoral or illegal act to be 
committed thereon. The Member shall comply with all of the 
requirements of governmental authorities with respect to the 
dwelling unit and all other premises of the Corporation. If by 
reason of the occupancy or use of the dwelling unit or any 
other building of the Corporation by the Member the rate of 
insurance on any building or other property of the 
Corporation shall be increased, the Member shall become 
personally liable for the additional insurance premiums. The 
Member shall not permit any person to occupy the dwelling 
unit (except as a guest) without the prior written consent of 
the Corporation. A guest of a member may occupy the 
dwelling unit for no more than 60 days (whether or not 
consecutive) in any year. The Member acknowledges and 
agrees that Laguna Woods Village is a senior citizen 
housing development and, therefore, that residency in the 
dwelling unit is restricted to persons 55 years of age or older 
and to certain other qualified permanent residents. The 
Member agrees to reside in, occupy and use the dwelling 
unit in conformity with the age restrictions sanctioned by 
California Civil Code Section 51.3, as hereafter amended, 
and any successor statute thereto. Any occupancy, for any 
duration, of the dwelling unit by a person other than a 
Member, and visitation by third parties with any Member of 
non-Member occupant of a dwelling unit, shall be upon all 
terms and conditions set forth in this Occupancy Agreement, 
in the articles, bylaws, rules and regulations of the 
Corporation and the Foundation in effect from time to time, 
without limiting the generality of the foregoing, any non-
Member occupant of a dwelling unit, and all third-party 
visitors of Members or non-Member occupants of a dwelling 
unit, derives any right to use and enjoy the dwelling unit and 
the facilities and other property of the Corporation and the 
Foundation solely as a guest or invitee of the Member and 
shall be subject to all rules, regulations, penalties and 
assessments applicable to the Member. Notwithstanding 
any liability of any non-Member occupant of a dwelling unit 
or of any guest or invitee of any Member or non-Member 
occupant of a dwelling unit, the Member shall be fully 
responsible for, and herby indemnifies and holds the 
Corporation and the Foundation harmless from, the conduct 
of, and any and all losses to or demands upon the 
Corporation resulting from the acts of omissions of, any non-
Member occupant of a dwelling unit and all guests and 
invitees of the Member or the non-Member occupant of the 
Member’s dwelling unit.  
 
 
 
 

 Article 6. Member’s Right to Peaceable Possession 
In return for the Member’s continued fulfillment of the terms 
and conditions of this Occupancy Agreement, the Member 
may have and enjoy for his sole use and benefit the dwelling 
unit hereinabove described, after obtaining occupancy. If the 
Member for any reason shall cease to be an occupant of the 
dwelling unit other than during occupancy by a non-Member 
occupant approved by the Corporation in writing, the Member 
shall surrender to the Corporation possession thereof. 
 
Article 7. Subletting Conditionally Permitted 
The Member shall not assign this Occupancy Agreement or 
sublet this dwelling unit without the prior written consent 
of the Corporation. Rents under any sublease may be 
assigned to the Corporation, the sublease shall be delivered 
to the Corporation and the Corporations shall be empowered 
to collect rents and apply the rents in reduction of sums due 
from time to time under this Occupancy Agreement. The 
sublease shall be in a form acceptable to the Corporation, 
shall require the subtenant to abide by the terms of the 
Occupancy Agreement during his sub tenancy, and shall give 
the Corporation an irrevocable power to dispossess or 
otherwise act for the sub lessor in case of default under the 
sublease. As more particularly set forth in Article 5, above, 
the Member shall continue to be liable for all obligations 
hereunder and shall be responsible to the Corporation for the 
conduct of his sublease notwithstanding the fact that the 
Member may have sublet the dwelling unit with the consent of 
the Corporation. Consent to one subletting shall not obligate 
the Corporation to consent to any other subletting. 
 
Article 8. Transfer, Pledges 
Neither this Occupancy Agreement nor any right contained 
therein may be transferred or assigned except in the same 
manner as may now or hereafter be provided for the transfer 
or assignment of memberships in the bylaws of the 
Corporation. Similarly, neither this Occupancy Agreement, 
nor any right contained herein, nor the membership of the 
Member in the Corporation, or the Member’s membership 
certificate may be assigned or pledged by the Member as 
security for the repayment of any indebtedness of the 
Member without the prior written consent of the Corporation. 
Consent by the Corporation to any such assignment or 
pledge shall not be deemed or construed to be consent by 
the Corporation to any future or successive assignments or 
pledges. The Member agrees that any such consent by the 
Corporation to any such assignment or pledge shall be upon 
terms and subject to all conditions set forth in any agreement 
(a “Recognition Agreement”) entered into by and between the 
Corporation and the assignee or pledgee of the Member prior 
to or concurrently with such assignment or pledge. Without 
limiting or modifying the foregoing, the Member specifically 
acknowledges and agrees that a Recognition Agreement may 
provide for the payment by the Corporation to the Member’s 
assignee or pledgee of certain sums which otherwise would 
be payable by the Corporation to the Member.  
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Article 9. Management, Taxes and Insurance 
The Corporation shall provide necessary management, 
operation and administration; pay or provide for the payment 
of all taxes or assessments levied against assets of the 
Corporation, procure and pay or provide for the payment of 
fire insurance, extended coverage and other insurance as 
required by any mortgage on property of the Corporation and 
such other insurance as the Corporation may deem 
advisable. The Corporation shall not provide insurance on 
the Member’s interest in the dwelling unit or on the Member’s 
personal property. The Member shall reimburse the 
Corporation for the portion of real property taxes and 
assessments attributable to the Member’s dwelling unit.  
 
Article 10. Utilities 
The Corporation shall provide electricity for exterior use, 
water for exterior and interior use, sewage disposal, garbage 
and trash collection and master TV antenna service. The 
cost of such services shall be included in the Carrying 
Charges. Electricity for interior use shall be individually 
metered and billed by Southern California Edison Company 
or any successor utility and paid directly by the Member. 
 
Article 11. Repairs 
(a) By Member. Subject to the terms of any Recognition 

Agreement, the Member agrees to repair and maintain 
the dwelling unit at the Member’s own expense as 
follows: 
1) Any repairs or maintenance necessitated by the 

Member’s own negligence or misuse; and 
2) Any redecoration of the interior of the dwelling unit; 

and 
3) Any repairs or maintenance on any air conditioner 

installed in the dwelling unit; and 
4) Any maintenance, repairs and replacements of 

appliances within the interior of the dwelling unit 
(including, but not limited to, refrigerators, cook tops, 
hoods and ovens), and any cabinet 
modifications/alterations and other upgrades related 
to the installation of those appliances, that are 
designated as the responsibility of the Member 
under the Corporation’s “Appliance Policies” 
adopted on March 11, 2003, as may be amended 
from time to time; and 

5) Any repairs or maintenance of all fixtures and other 
items within the interior surfaces of the perimeter 
walls, floors and ceilings of the dwelling unit that are 
designated as the responsibility of the Member 
under the Corporation’s “Summary of Chargeable 
Maintenance Services” adopted on June 12, 2007, 
as may be amended from time to time; and  

6) Any repairs or maintenance of alterations and 
additions made by the Member (or any predecessor 
of the Member) in the interior or exterior of the 
dwelling unit, as described in Article 12 of this 
Occupancy Agreement.  

  

 (b) By Corporation. The Corporation shall provide and pay 
for all necessary repairs, maintenance and replacements, 
except as specified in clause (a) of this Article, including but 
not limited to unaltered kitchen and bath floors and 
countertops. The officers and agents of the Corporation shall 
have the right to enter the dwelling unit of the Member in 
order to effect necessary repairs, maintenance, and 
replacements, and to authorize entrance for such purposes 
by employees of any contractor, utility company, municipal 
agency, or others, at any reasonable hour of the day and in 
the event of emergency at any time.  
(c) Right of Corporation to make repairs at Member’s 
expense.  
In case the Member shall fail to effect the repairs, 
maintenance or replacements specified in clause (a) of this 
Article in a manner satisfactory to the Corporation and pay 
for same, the Corporation may do so on behalf of the 
Member, and upon demand by the Corporation the Member 
shall reimburse the Corporation promptly upon receipt of a 
bill for same. 
(d) Payment by Member. The Member shall pay the 
Corporation for any maintenance, repairs, replacements or 
other services specified in clause (a) of this Article which are 
the obligation of the Member to provide, where such 
maintenance, repairs, replacements or other services are 
rendered by the Corporation at the request of the Member. 
The Member agrees to make such payment promptly upon 
receipt of a bill for same from the Corporation.  
 
Article 12. Alterations and Additions 
The Member shall not make any structural alterations to the 
interior or exterior of the dwelling unit or to any pipes, 
electrical conduits, plumbing or other fixtures connected 
therewith, or remove any additions, improvements, or 
fixtures from the dwelling unit without prior written consent of 
the Corporation. The Member shall not install or use in the 
dwelling unit, any air conditioning equipment, washing 
machine, clothes dryer, electric heater, or power tools 
without prior written consent of the Corporation. The Member 
shall remove any such equipment promptly upon request of 
the Corporation. 
Any alterations, additions, fixtures or improvements installed 
by the Member or any predecessor of the Member, whether 
within or without the dwelling unit, shall be repaired or 
maintained by the Member at its own expense and in a 
manner satisfactory to the Corporation. If the Member should 
fail to do so, such repairs or maintenance may be performed 
by the Corporation and upon demand by the Corporation, 
the Member shall reimburse the Corporation therefor 
forthwith. 
 
Article 13. Membership in the Foundation  
Prior to occupancy of the dwelling unit, the Member shall 
become a resident member of the Foundation and shall pay 
such dues, assessments, fees and charges now or hereafter 
determined by its Board of Directors. The extent and nature 
of facilities and services provided by the Foundation, the 
fees and charges therefor, and the persons to whom 
available shall be determined by the Foundation from time to 
time.  
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Article 14. Default by Member 
If at any time after the happening of any of the events 
specified in clauses (a) to (h) of this Article, the Corporation 
shall give to the Member a notice that its rights under this 
Occupancy Agreement will expire at a  date not less than 
ten (10) days thereafter, all of the Member’s rights under 
this Occupancy Agreement will expire on the date so fixed in 
such notice, unless in the meantime the default has been 
cured in a manner deemed satisfactory by the Corporation, 
it being the intention of the parties hereto to create hereby 
conditional limitations, and it shall thereupon be lawful for 
the Corporation to re-enter the dwelling unit and to remove 
all persons and personal property therefrom, either by 
summary dispossession proceedings or by suitable action or 
proceeding at law or in equity or by any other proceedings 
which may apply to the eviction of tenants, and to repossess 
the dwelling unit in its former state: 
a) If at any time during the term of this Occupancy 

Agreement the Member shall cease to be the owner 
and legal holder of a membership in the Corporation 
unless the Corporation gives its consent in writing to a 
transfer or assignment under which Member has a right 
to continue possession. 

b) If the Member attempts to transfer, assign or pledge this 
Occupancy Agreement in a manner inconsistent with 
the provisions of the bylaws or this Occupancy 
Agreement. 

c) If at any time during the term of this Occupancy 
Agreement the Member shall be declared bankrupt 
under the laws of the United States. 

d) If at any time during the term of this Occupancy 
Agreement a receiver of the Member’s property shall be 
appointed under the laws of the United States or of any 
State. 

e) If at any time during the term of this Occupancy 
Agreement the Member shall make a general 
assignment for the benefit of creditors. 

f) If at any time during the terms of this Occupancy 
Agreement the membership in the Corporation owned 
by the Member shall be duly levied upon and sold under 
the process of any Court. 

g) If the Member shall fail to pay any sum due pursuant to 
the provisions of this Occupancy Agreement. 

h) If the Member, any non-Member occupant of the 
dwelling unit or any guest or invitee of the Member or 
such non-Member occupant of the dwelling unit, shall 
default in the performance of any of their respective 
obligations under this Occupancy Agreement. 
The Member hereby expressly waives any and all right 

of redemption in case it shall be dispossessed by judgment 
of any Court; the words “enter,” “re-enter” and “re-entry”, as 
used in this Occupancy Agreement, are not restricted to 
their technical legal meaning and in the event of a breach or 
threatened breach by the Member, any non-Member 
occupant of the dwelling unit, or any guest or invitee of the 
Member or such non-Member occupant of the dwelling unit, 
of any of the covenants or provisions of this Occupancy 
Agreement; the Corporation shall have the right of injunction 
and the right to  

 invoke any remedy allowed by law or in equity as if re-entry, 
summary proceedings, and other remedies were not herein 
provided for. 
The Member expressly agrees that there exists under this 
Occupancy Agreement a landlord-tenant relationship and that 
in the event of a breach or threatened breach of any 
covenant or provision of this Occupancy Agreement by the 
Member, or non-Member occupant of the dwelling unit, or any 
guest or invitee of the Member or such non-Member 
occupant of the dwelling unit, there shall be available to the 
Corporation such legal remedy or remedies as are available 
to a landlord under the laws of the State of California for the 
breach or threatened breach by a tenant of any provision of a 
lease or  rental agreement. The Member hereby waives any 
and all notices and demands for possession as provided by 
the laws of the State of California. 
 
Article 15. Compliance with Regulations 
The Member shall preserve and promote the cooperative 
ownership principles on which the Corporation and the 
Foundation have been founded, abide by the articles of 
incorporation, bylaws, rules and regulations of the 
Corporation and of the Foundation and any amendments 
thereto now or hereafter in force and by its acts of 
cooperation with other members, bring about for itself and its 
fellow members a high standard in home and community 
conditions. 
 
Article 16. Effect of Fire Loss 
In the event of loss or damage by fire or other casualty to the 
dwelling unit without the fault or negligence of the Member, 
the Corporation shall determine whether to restore the 
damaged premises and shall further determine, in the event 
such premises shall not be restored, the amount which shall 
be paid to the Member to redeem the membership of the 
Member and to reimburse the Member for such loss as it may 
have sustained. If, under such circumstances, the 
Corporation elects to restore the premises, Carrying Charges 
shall not abate, wholly or partially, unless otherwise 
determined by the Corporation. If the Corporation elects not 
the restore the premises, the Carrying Charges shall cease 
from the date of such loss or damage. 
 
Article 17. Inspection of Dwelling Unit 
Representatives of any mortgagee holding a mortgage on the 
property of the Corporation occupied by the Member, the 
officers and agents of the Corporation, and with the approval 
of the Corporation, the employees of any contractor, utility 
company, municipal agency or others, shall have the right to 
enter the dwelling unit of the Member and make inspection 
thereof at any reasonable hour and at any time in case of 
emergency involving danger to life or property, regardless 
whether such potential danger actually exists. 
 
Article 18. Subordination 
The cooperative housing project, of which the dwelling unit is 
a part, was constructed with the assistance of a mortgage 
loan made by a private lending institution. This Occupancy 
Agreement and all rights, privileges and benefits hereunder 
are and shall be  
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at all times subject to, subordinate and inferior to the lien of a 
first mortgage or deed of trust and the accompanying 
documents executed to secure the principal sum, to any and 
all modifications, extensions and renewals of such loans, to 
any mortgage or deed of trust made in replacement of such 
mortgage or deed of trust and to such additional loans or 
advances as may thereafter be made by or borrowed from the 
beneficiary, its successors or assigns, together with interest 
thereon, and to any mortgages or deeds of trust, consolidation 
agreements and other accompanying documents given to 
secure any such additional loan or advances which may at 
any time hereafter be placed on the real property of the 
Corporation, or any part thereof. The Member hereby agrees 
to execute, at the Corporation’s request and expense, any 
instrument which the Corporation or any lender may deem 
necessary or desirable to effect the subordination of this 
Occupancy Agreement to any such mortgage or deed of trust, 
and the Member herby appoints the Corporation and each 
and every officer thereof, and any future officer, such 
Member’s attorney-in-fact during the term hereof to execute 
any such instrument on behalf of the Member. The Member 
hereby expressly waives any and all notices of default and 
notices of foreclosure of said mortgage and deed of trust 
which may be required by law. In the event a waiver of such 
notices is not legally valid, the Member hereby designates the 
Corporation as its agent to receive and accept such notices 
on the Member’s behalf. 
 
Article 19. Notices 
Whenever the provisions of law, the bylaws of the Corporation 
or this Occupancy Agreement require notice to be given to 
either party hereto, such notice may be given in writing by 
depositing the same in the United States mail, in a postpaid, 
sealed envelope addressed to the person to whom the notice 
is to be given, at his or her address as the same appears in 
the books of the Corporation and the time of mailing shall be 
deemed to be the time of the giving of such notice. 
 
Article 20. Fiscal Reports 
The Corporation shall furnish to the Member a review of the 
financial statement of the Corporation in accordance with the 
provisions of applicable law. 
 
Article 21. Representations 
No representations, other than those contained in this 
Occupancy Agreement, shall be binding upon the 
Corporation. 
 
Article 22. Rights and Remedies 
The rights and remedies available to the Corporation in the 
event of any breach of this Occupancy Agreement by the 
Member, any non-Member occupant of the dwelling unit, or 
occupant of the dwelling unit, or any guest or invitee of the 
Member or such non-Member occupant of the dwelling unit, 
whether provided by this Occupancy Agreement or by law, are 
cumulative. The exercise of any such right or remedy shall not 
be deemed to be a waiver of the same right or remedy for the  

 same or any other breach by the Member. The failure to 
exercise any right or remedy available to the Corporation for 
any breach of this Occupancy Agreement by the Member shall 
not be deemed to be a waiver of any of its rights or remedies in 
the event of any other breach by the Member. 
 
Article 23. Late Charges and Attorney’s Fees 
The Member covenants and agrees that, in addition to the 
other sums that have become or will become due pursuant to 
the terms of this Occupancy Agreement, the Member shall pay 
to the Corporation a late charge in an amount determined by 
the Corporation, reasonable costs of collection and interest at a 
rate determined by the Corporation for each payment of 
Carrying Charges or part thereof not paid within 15 days after 
the date payment is due. 
If the Member shall default in making payments of any sum 
payable to the Corporation of if the Member, any non-Member 
occupant of the dwelling unit, or any guest or invitee of the 
Member or such non-Member occupant of the dwelling unit 
defaults in the performance of any of their respective 
obligations under this Occupancy Agreement, and the 
Corporation has obtained the services of an attorney with 
respect to any such default, the Member shall pay to the 
Corporation any costs or fees involved, including reasonable 
attorney’s fees, notwithstanding the fact that a suit has not yet 
been instituted. In case a suit is instituted, the Member shall 
also pay costs of suit in addition to the aforesaid costs and 
fees. 
 
Article 24. Successor, Assignees, Etc. 
Subject to the limitations on assignments, transfers, pledges 
and subletting set forth elsewhere herein, the provisions of this 
Occupancy Agreement shall be binding on the successors, 
assignees, heirs and personal representatives of the Member. 
 
Article 25. Amendments 
This Occupancy Agreement may not be amended or modified 
without the prior written consent of the Corporation and shall 
not be enforceable unless in the form of a written instrument 
executed by the party against whom enforcement is sought. 
Member acknowledges and agrees that the Corporation may 
condition its consent to any amendment or modification upon 
the Corporation’s receipt of a written consent to the change 
from any assignee or pledgee of the Member, regardless 
whether that consent is required by the terms of any 
Recognition Agreement.  
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1. Identification 
Unit number:  
Date of  
Occupancy Agreement: 

Date of declaration of trust 
or order establishing trust: 

Trustee member*:  
Current beneficiary*: 

 
2. Modification of recital 

 
A. The current beneficiary is permitted to occupy or sublease the dwelling unit, with the trustee’s consent. 

 
 

3. Modification of general conditions 
 

A. The current beneficiary guarantees the performance of all obligations of the trustee member and agrees to 
abide by all of the provisions of the general conditions of the Occupancy Agreement as if the current 
beneficiary were the member. 

 
B. Only the person treated as the beneficial owner of the trust for federal income tax purposes under Section 

671 et seq. of the Internal Revenue Code of 1954 (or any successive provision) and approved for 
membership and such persons as would be permitted to reside in the unit if title were held by that beneficial 
owner will be permitted to reside in the unit. 

 
C. Within a reasonable time after the trust ceases to be one of which the Current Beneficiary or any other person 

approved for membership is treated as the beneficial owner of the trust for income tax purposes under 
Section 671 et seq. of the Internal Revenue Code of 1954 (or any successive provision), the Trustee shall 
transfer the membership either to an individual approved for membership or to the trustee of a qualified trust. 

 
 

 
 
__________________________________________    __________________________________________ 
Trustee                                                                            Trustee 
 
__________________________________________    __________________________________________ 
Current beneficiary                                                          Current beneficiary 
 
__________________________________________ 
Date 
 

 
*If more than one trustee member or more than one beneficiary, then each must sign the addendum. 
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For value received, the undersigned hereby sell, assign and transfer to 
 

 
 

------------ ONE MEMBERSHIP ------------ 
 
 

represented by the within certificate, and do hereby irrevocably constitute and appoint 
_________________________________________ _____ attorney to transfer the said membership on the books of the 

within-named corporation with full power of substitution in the premises. 
 
 
Dated _______________ 
 ________________________________________ 
Signature witnessed by: Signature/Printed name 
 
_______________________________________________ ________________________________________ 

 Signature of corporate representative/Printed name  Signature/Printed name 
 
 
Signature guarantees 
 
Name of signature guarantor (print) ________________________________   Medallion imprint 
 
 
Bank or company _______________________________________ 
 
 
Signature_______________________________________________ 
 
 
Dated _______________ 

 

Notice  
A financial institution may have additional requirements if a loan is outstanding. 
 
Signature(s) to this assignment must correspond with the name(s) as written upon the face of the certificate in every particular 
without alteration or enlargement or any change whatsoever.  
 
Signature(s) to this assignment may be affixed in the presence of a representative of the corporation; otherwise, signature(s) 
may also be affixed if guaranteed by an attorney, a banker, an escrow officer or stock broker.  
 
Notarization of signature(s) to this document is also sufficient and acceptable, and in such cases, the corporation will 
recognize the authority of the signer. The notary public acknowledgement must accompany this assignment. 
 
Assignments separate from the certificate may be executed according to the restrictions noted above. 
 
If the certificate is executed by the member’s attorney in fact, the power of attorney is made a part of this assignment, and 
must accompany the certificate together with proof that the principal is still living. 
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Interim Dual Membership Agreement 

 
This interim dual membership agreement (agreement) is executed as of the ______ day of ________, 20____, by and 
between United Laguna Woods Mutual (United), a California nonprofit mutual benefit corporation and 
___________________________________________________ (purchaser) with reference to the following facts: 
 
A. Purchaser is the owner of one membership in United and has executed an Occupancy Agreement with United in 

connection with such ownership. Under the terms of the Occupancy Agreement, purchaser has the exclusive right to 
occupy certain premises owned by United and commonly described as _________________________________ 

 ________________________________________________________________________ Laguna Woods, 
California (first unit and first membership). 

 
B. Purchaser desires to purchase a second membership in United and execute a second Occupancy Agreement with 

United, thereby permitting purchaser to occupy certain other premises owned by United and commonly described as 
____________________________________________, Laguna Woods, California (the second unit and the second 
membership). Duration of this agreement shall be six months from the date of this agreement, subject to 
renewal at the board’s discretion. 

 
C. In reliance upon the covenants and representations of purchaser hereinafter set forth, United consents to 

purchaser’s purchase of a second membership in United, execution of a second Occupancy Agreement with United, 
and occupancy of a second unit while still the owner of the first membership, subject to the following terms and 
conditions: 

1. Purchaser shall pay all amounts due or which hereafter become due on each membership shall continue 
throughout the entire duration of purchaser’s ownership of such memberships. If the Occupancy Agreement 
related to any such membership terminates for any reason whatsoever prior to purchaser’s sale of that 
membership, then purchaser shall not be obligated to pay any amounts that become due on such membership 
after the termination of the related Occupancy Agreement. 

 2. Purchaser represents and warrants that he has undertaken, or will undertake immediately, all reasonable efforts 
to sell the first membership, including but not limited to offering the first unit for sale. Purchaser further 
represents and warrants that the first membership and right to occupy the first unit is presently offered for sale 
at an asking price of ______________________________ 

  ______________________________ dollars ($_______________), 

  which purchaser believes is a fair and reasonable asking price for the first unit, and that purchaser shall not 
remove the first unit from the resale market. 

 3. Purchaser is solely responsible for the resale of both memberships and the rights to occupy both units. No 
representation, guarantee or assurance has been made to the purchaser by the Golden Rain Foundation of 
Laguna Woods, United or any agent, representative, attorney or employee regarding the sale of the 
membership or occupancy rights. 

 4. Purchaser shall not make or file, or cause to be made or filed, any claim or action against the Golden Rain 
Foundation of Laguna Woods, or any agent, representative, attorney or employee, arising out of, connected 
with or incidental to purchaser’s failure to obtain a suitable purchaser for either membership or right to occupy 
either unit. 

 5. This agreement is only between United and the purchaser, and is solely intended to establish the additional 
rights, duties and obligations of United and purchaser for the limited time period during which Purchaser owns 
two memberships and the right to occupy the first unit and the second unit. Nothing in this agreement shall 
operate to relieve or in any way affect the obligation of any real estate broker, whether presently existing or 
hereafter arising, to perform its obligations under any listing agreement with purchaser for the sale of the first 
membership or right to occupy the first unit. 

 6. Purchaser acknowledges and agrees that: (a) purchaser is prohibited from owning more than one membership 
and the right to occupy more than one unit, except under certain limited circumstances which are not applicable 
to this transaction; (b) purchaser’s permission to own more than one membership and the right to occupy more 
than one unit is granted by United to purchaser under this agreement only for a limited duration as an 
accommodation to purchaser; (c) nothing in this agreement shall be construed as a waiver or modification or  
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  any kind whatsoever of the general prohibition against purchaser’s ownership of more than one membership 
and the right to occupy more than one unit; and (d) purchaser shall sell or otherwise dispose of one of the 
memberships within six months. 

 7. This agreement shall be treated as an addendum to the Occupancy Agreement executed by purchaser in 
connection with purchaser’s purchase of the second membership. Any failure to comply with this agreement 
shall constitute a breach of the Occupancy Agreement. 

 8. Nothing in this agreement shall be construed to allow purchaser to sublet either unit.  

 9. Purchaser is hereby aware of the corporation policy that limits the execution of an interim dual membership 
agreement to one in any two-year period. 

 10. Purchaser shall provide a copy of this agreement to all present and future licensed real estate broker(s) with 
whom purchaser has listed, or lists, either membership immediately upon listing such membership and 
occupancy right with such broker. 

 
In witness whereof, the parties to this agreement has executed this agreement on the day and year first above written. 

 

  United Laguna Woods Mutual, a California 
Purchaser nonprofit mutual benefit corporation 

 
 

 

By: 

 
 

 

Signature 

 

 Signature  

Name printed 
 

 

 

Name printed – board director or authorized agent  

Signature 
 

 

 

 
 

 

Name printed 
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Recording requested by and when 
recorded mail to:  
 
 
United Laguna Woods Mutual 
PO Box 2220 
Laguna Woods, CA 92654 - 2220 
 
 
 

 
 
 
 
 
 
 
 
 
 
This space for recorder use only 

  
Memorandum of Occupancy Agreement 
  
This Memorandum of Occupancy Agreement is made as of ___________________, _______ by and between United Laguna Woods 

Mutual (United), a California nonprofit mutual benefit corporation and __________________________________________________ 

________________________________________________ (member). 

 

The property with which this Memorandum of Occupancy Agreement is concerned is that certain real property located in the City of Laguna 

Woods, County of Orange, and State of California, commonly known as _______________________________________ and unit_______, 

building _________ as set forth in the exhibit ______ to that certain Memorandum of Occupancy Agreement recorded in the Official Records 

of Orange County, California, on May 10, 2013, as Instrument No. 2013000284997, which is a cooperative apartment (unit) in the community 

commonly known as Laguna Woods Village.            See legal description. 

 
By an unrecorded document entitled Occupancy Agreement dated________________, 20_____, United leases the unit to member for an 

initial term of three years beginning on  the date of recordation of the Memorandum of Occupancy Agreement recorded as Instrument No. 

_____________________, X the date of the Occupancy Agreement, which term could be automatically renewed for successive terms of 

three years as provided in Article 4 of the Occupancy Agreement. 

  

This Memorandum of Occupancy Agreement is subject to the conditions, covenants and provisions, including those pertaining to the 

assessments, limitations on use, construction of improvements and transfer of any interest in the leasehold estate or portions thereof, 

provided in the Occupancy Agreement. 

  

In witness whereof, United and member have executed this Memorandum of Occupancy Agreement as of the date set forth above. 

  
Member(s) United Laguna Woods Mutual - Owner 

   By: 
 

 

Signature 

 

 Signature  

Name printed  
 

 

 

Name printed – authorized agent  

Signature 
 

 

 

  

Name printed    
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Acknowledgement 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California ) 
County of Orange ) 

On _________________, before me, ________________________, Notary Public, personally  
 

appeared __________________________________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) 
acted, executed the instrument. 

I certify under penalty of perjury under the laws of the State of California that the foregoing paragraph 
is true and correct. 

Witness my hand and official seal. 

Signature   (Seal) 
 

Acknowledgement 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California ) 
County of Orange ) 

On _________________, before me, ________________________, Notary Public, personally  
 

appeared __________________________________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) 
acted, executed the instrument. 

I certify under penalty of perjury under the laws of the State of California that the foregoing paragraph 
is true and correct. 

Witness my hand and official seal. 

Signature    (Seal) 
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Subordination Agreement 
 

Unit number: __________________________ 
 

 
Date of recognition agreement:  _________________________________ 
 
Name of lender:  ______________________________________________________________ 
 
 
Acknowledgement by borrower: 
 
I have received a copy of that recognition agreement between United Laguna Woods Mutual and the 
lender, and I specifically consent to subordinate my rights under my Occupancy Agreement and the 
bylaws of United Laguna Woods Mutual to those of the lender set forth in that document. By way of 
illustration (and not to the exclusion of other rights), I agree that the lender’s consent may be required 
to transfer my unit and that lender may be entitled to receive money I otherwise would receive from the 
proceeds of sale or in the event of redemption or surrender of my membership, casualty, loss or 
condemnation. 
 
Lender may need notification when unit is sublet.  
 
Date: __________________ 

Borrower: _________________________________________________________ 

Borrower: _________________________________________________________ 

Borrower: _________________________________________________________ 

 

For office use only 

 

 

 

Lender ID number:____________________________ 
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Application for Co-occupancy Permit 
 Unit address 

Applicant 1 and Applicant 2 Information (Attach Verification of Valid Age: Driver’s License / Passport)  

1 Last name First name MI Social Security No. Birthdate 

      
 Home phone Mobile phone Email 
    

 
Marital   Married  Widowed  Single 
Status   Divorced  Separated  

 Registered Domestic Partner 

If under 45 years of age, indicate if spouse/registered 
domestic partner  or if applicant is a disabled child / 
grandchild  

2 Last name First name MI Social Security No. Birthdate 
      
 Home phone Mobile phone Email 
    

 
Marital   Married  Widowed  Single 
Status   Divorced  Separated  

 Registered Domestic Partner 

If under 45 years of age, indicate if spouse/registered 
domestic partner  or if applicant is a disabled child / 
grandchild  

Applicant relationship to member Previous address                City                                           State     Zip 
 

In case of emergency, notify Relationship to applicant Address  Telephone # 

Member/Co-occupant Acknowledgements 
 We hereby apply for approval of the applicant to reside in the unit identified above as an occupant and affirm that the 
information provided herein is accurate to the best of our knowledge. We have read the terms and conditions for such occupancy on the 
reverse side of this application and agree to be bound by the terms therein. We have received a copy of the notice informing us of the 
possible existence of asbestos in certain buildings. 
 
 We swear, under penalty of perjury, that there will not be a landlord-tenant relationship between shareholder and occupant, 
and that no rents will be paid or collected during the duration of applicant’s occupancy, unless a lease is executed through the 
Laguna Woods Village leasing office. 
 
** All Members and Co-occupants must initial and agree to the “no rents paid or collected” statement above:   ______    ______    ______    ______ 
 

Member Acknowledgment of Additional Occupant Fee and Occupancy Cancellation 
• Member is aware of and agrees to pay to the mutual an additional sum each month for each occupant of the unit in excess of 

two, at the rate prescribed by the mutual and GRF.  A schedule of fees is available upon request and is subject to change 
annually.  Additional fee is added to the member’s account.    All Members must Initial:   _______ _______ ________  
 

• Member is responsible for notifying Laguna Woods Village when additional occupant(s) have moved out of the unit and for 
returning additional occupant(s) ID card to avoid charges to the account.  All Members must Initial:   _______ ______ _____      

 
1. Co-occupant name (print) Signature Date  

2. Co-occupant name (print) Signature Date  

3.  Member name (print) Signature Date To reside?  Yes  No 

4.  Member name (print) Signature Date To reside?  Yes  No 

5.  Member name (print) Signature Date To reside?  Yes  No 
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Application for Co-occupancy Permit – Page 2 
Primary rules governing occupancy – United Laguna Woods Mutual 

The parties to this agreement are the mutual corporation, hereinafter referred to as “the mutual”; the member(s), 
hereinafter referred to as “shareholder,” and whose signature appears on the reverse side of this application; and the 
applicant(s) for occupancy, hereinafter referred to as “co-occupant,” and whose signature appears on the reverse side 
of this application. In consideration of their mutual undertakings, and by executing this application, the parties hereto 
agree as follows: 

1. Co-occupant(s) shall be entitled to occupy the unit indicated on the reverse side of this application. 
2. Co-occupant(s) and shareholder(s) affirm their intent that the co-occupant will reside in this unit and that 

occupant is 45 years of age or older, or is the spouse or registered domestic partner of the qualifying resident, or 
is a disabled child/grandchild. 

3. Non-shareholders may reside only if they are approved to co-occupy (and meet the requirements of Section 2 
above), and reside with a qualifying member who is at least 55 years of age.  

4. Co-occupant(s) shall be entitled to the use and enjoyment of the facilities and services provided by the Golden 
Rain Foundation on the same basis as shareholders of the foundation, but will have neither ownership nor voting 
rights in the foundation or any mutual.  

5. Shareholder shall be responsible for the conduct and deportment of the co-occupant. 
6. Co-occupant shall be subject to the same rules, regulations and restrictions (and of the Occupancy Agreement in 

United Mutual) that are applicable to the shareholder, except with respect to payment of carrying charges. If co-
occupant ever shall become the legal or equitable owner of the membership, co-occupant will apply for 
membership in the mutual (and will execute an Occupancy Agreement in United Mutual) in the form generally 
used by the mutual and will pay all amounts due pursuant to the Occupancy Agreement. 

7. Shareholder and co-occupant shall be equally responsible for payment of any charges incurred by co-occupant in 
respect to service provided by the Golden Rain Foundation or the mutual. 

8. Shareholder agrees to pay to the mutual an additional sum each month for each occupant of the unit in excess of 
two, at the rate prescribed by the mutual and/or GRF.  

9. Shareholders shall be responsible for canceling the co-occupancy status and returning co-occupant’s ID card 
when co-occupant ceases to reside in the unit, or charges will incur.  

10. Any party may terminate this agreement at any time upon 30 days written notice to the other parties to this 
agreement. 

11. In order to induce the mutual to execute this agreement, the other parties agree that they have no rights against 
the mutual as a direct or indirect result of the execution of this agreement, and in the event that there are any 
expenses incurred by the mutual to enforce the terms of this agreement, or to remove or take other action, or to 
defend any action relative to shareholder or co-occupant, as a direct or indirect result of this agreement, 
shareholder and co-occupant agree to hold the mutual harmless from and to pay all costs or expenses incurred 
by the mutual, including, but not limited to, attorney’s fees, court costs or related expenses.  

12. Co-occupant(s) affirm that they have not been convicted of a felony within the past 20 years, or a misdemeanor 
involving moral turpitude within the past five years.  

13. Guests may stay a maximum of 60 days per year, and only while the qualifying senior resident is in 
residence. 

 

Notice to shareholders and applicants 
Approval of this application by the mutual, in and of itself, does not confer any right on the co-occupant other than the 
revocable right to occupy the unit named on the reverse of this form. As indicated, both shareholder and the mutual 
generally have the right to terminate occupant status at any time, without cause, provided, however, that Section 51.3 
of the California Civil Code may be interpreted to inhibit this right of termination in certain circumstances.  
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Disclosure notice: Asbestos-containing construction materials 
 
 

 
 

Notice 
 
 To: Employees, contractors employed by the Laguna Woods Village 

associations, members and prospective purchasers of dwelling units at 
Laguna Woods Village, Laguna Woods 

 
 From: Village Management Services Inc. 
 
 Subject: Disclosure notice: Laguna Woods Village buildings constructed with 

asbestos-containing construction materials 
 
 

Health & Safety Code 25915.2 and 25915.5 require the mutual to provide annual notice about the 
existence of asbestos-containing materials (ACM) in nonresidential public buildings in the mutual 
to all employees and contractors performing work within said buildings, and to all members of the 
mutual. 
 
In addition, the mutual is required to disclose to new owners, within 15 days of acquiring title to a 
unit, the existence of asbestos-containing material in nonresidential public buildings within the 
mutual. 
 
Village Management Services Inc., as employer, and as agent, for the associations that own or 
manage the buildings at Laguna Woods Village, Laguna Woods, for their members, hereby 
notifies all its employees, contractors and all mutual members and transferees, that some 
buildings within Laguna Woods Village have been surveyed and found to contain asbestos.
  
The analytical method used to determine asbestos content was polarized light 
microscopy/dispersion staining. Since the community has an active asbestos operations and 
maintenance program, testing is ongoing. Because of the high cost to conduct a complete 
asbestos survey and analysis of all buildings, surveys are conducted only upon repair, remodel, 
addition to or removal of a building or part of a building suspected to contain asbestos materials, 
as required by labor codes. The certificates of analysis for any testing received to date are 
available to employees, contractors, owners and tenants and transferees for review and 
photocopying from the Laguna Woods Village Human Resources/Safety Office, 24351 El Toro 
Road, Laguna Woods, CA., between 9 a.m. and 5 p.m., Monday through Friday. 
 
The following buildings in Laguna Woods Village, Laguna Woods, were constructed prior to 
1979 and thus may contain asbestos in one or more construction materials: All community 
facilities buildings (with the exception of Clubhouse 7, the mini-gym at Clubhouse 1, the 
broadband services building, the Laguna Woods Village Community Center, the vehicle 
maintenance building, and a portion of the warehouse—all constructed after 1979), including 
clubhouses and outbuildings, library, maintenance warehouse building, stables, gatehouses, 
garden center buildings, all detached laundry buildings and residential buildings numbers 1 
through 5543 inclusive. 

Disclosure notice: Asbestos-containing construction materials continued on next page 
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At the time most of the buildings in Laguna Woods Village were constructed, asbestos-containing 
materials met local codes as well as state and federal regulations and were extensively used in 
many building products, including but not limited to: ceiling tile, floor tile/linoleum and mastic, 
textured wall surfaces, sprayed acoustical ceilings, fire doors, structural fireproofing, pipe/boiler 
insulation, attic insulation and heating duct material/insulation. 
 
According to the National Cancer Institute and the Environmental Protection Agency, any 
asbestos in these materials does not present a threat to health so long as the asbestos is not 
disturbed and does not become airborne. 

 
However, because breathing asbestos has been known in some instances to cause cancer and 
other forms of lung disease, sanding, scraping, drilling, sawing, crushing, tearing/breaking up or 
otherwise disturbing asbestos-containing materials presents a potential health risk. Therefore, 
you are directed not to perform such tasks in areas with ACM present or suspected unless the 
area/materials have been tested and found not to contain asbestos or if specifically assigned or 
contracted to do such work and it is in accordance with all federal, state, and local laws as well 
as internal guidelines called for in the asbestos operations and maintenance plan and other 
company safety and environmental policies and procedures. 
 
Village Management Services Inc. employees whose work orders require them to construct, 
repair, maintain or otherwise disturb construction materials that may contain asbestos are 
hereby directed to follow the current regulations and policies noted above and to wear the 
required protective equipment, prior to performing such work. Questions concerning instructions 
and equipment should be directed to the HR/Safety Supervisor at 949-597-4321. 
 
It is illegal to place asbestos materials or debris in Laguna Woods Village trash dumpsters. Such 
materials must be disposed of separately in accordance with state and county regulations to 
avoid fines. Contact the HR/Safety Supervisor at 949-597-4321 for details. 
 
If you become aware of any asbestos-containing material becoming damaged or otherwise 
disturbed, please contact Laguna Woods Village Customer Service at 949-597-4600, or the 
HR/Safety Supervisor at 949-597-4321. 
 
Village Management Services Inc. 
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